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St. Stephen’s School
and Children’s Centre
Learning for Life

SCHOOL INFORMATION
22.SCHOOL TIMINGS

's Pri Vv i is 12.4
The Primary School times are:
Front Gate Lessons begin at | Monday to Thursday Friday
opens End of Day End of Day
8.15am 8.30am 3.15pm 12:45pm

We value your cooperation in ensuring your child's success by adhering to the following
guidelines:

Morning Drop-off
e Staff are available in both primary playgrounds from 8:15 am. Please help your child
arrive on time.

School Attendance
o Pupils are expected to attend school every day unless they are ill. If your child is
absent due to illness, inform the school of fice immediately.

e Establishing a routine of punctuality from the first day is crucial.

Iliness
e If your child has a cold or cough, please still bring them to school. We will contact
you if we feel they should be at home.

Collection
e Your child must be collected on time.

e On Fridays, collect your child at 12:45 pm to avoid late collection fees. There is no
Wraparound service on Friday afternoons.




e Extra-curricular clubs end at 4:15 pm from Monday to Thursday.

Appointments

e Schedule all appointments for Friday afternoon whenever possible. If your child has
an appointment during school hours, bring the appointment letter to the school
office beforehand.

Absence Notification
e If your child is absent, please call the school office at 020 8472 7575 before 9 am.

Thank you for your support in maintaining a smooth and effective learning environment for
all pupils.
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