
 

 

SCHOOL INFORMATION  

12.MEDICINES AND ACCIDENTS 

Prescribed Medicines​
We understand that you may feel concerned about your child taking medicine at 

school. Please be assured that our staff are well-trained to manage this safely. 

●​ To administer prescribed medicine: You will need to complete the 

appropriate forms, and the medication will be given by a trained first aid 

person. We will keep a careful record of the time and dosage at the 

school office for your peace of mind.​
 

●​ Only trained staff are authorised to administer medication, so you can 

be confident that the right procedures are followed.​
 

Important reminders: 

●​ Medicines must be prescribed by a doctor or healthcare professional.​
 

●​ Please ensure all medicine is clearly labeled with your child’s name, the 

medication’s name, and any important medical details.​
 

Unprescribed Medicines​
 If your child needs any unprescribed medication (like pain relievers or allergy 

medicine), we ask that you or another designated adult bring it to school and 

give it to your child directly. Our staff are not able to give non-prescribed 

medicines. 

If your child needs an unprescribed medicine during the school day, we will be 

happy to call you, or we can request that you come to school to administer it 

yourself. 



Accident Procedures​
 In the unlikely event that your child has an accident, we have a clear and 

thorough process in place to keep them safe: 

●​ First aid: Any injury will be treated immediately.​
 

●​ Head injuries: If your child suffers a head injury, we will contact you 

right away by phone to ensure you are informed.​
 

●​ Incident recording: All accidents are logged in our official school records 

and we will send home an incident form at the end of the day.​
 

●​ In case of serious injury: If the injury is serious, we will call emergency 

services and then contact you using the emergency contact number you 

have provided.​
 

To make sure we can reach you quickly, please keep your contact details up to 

date. Let us know if there are any changes to your information. 

 

 


