
 

SCHOOL INFORMATION 

5.ATTENDANCE 

 

At St. Stephen’s we believe that excellent attendance is key to attainment. Daily 

attendance is crucial for your child’s learning and progress. Therefore, we encourage 

children to attend school every day.  

Regular attendance is not just a school policy—it is a legal requirement. Under Section 7 of 

the Education Act 1996, parents must ensure their children receive full-time education. 

Starting from 19th August 2024, new Department of Education rules mean penalty notices 

(fines) can be issued for 5 days of unauthorised absence within a 10-week period. 

The penalty is £160 per parent, per child. 

While we strive for 100% attendance, we know it is not always possible. We are here to 

support you and address any attendance concerns to help achieve our 98% school target. 

If your child’s attendance drops below 98%, we will work with you, the local authority and 

other services to find solutions and get your child back on track. Our goal is to support 

every child’s success and engagement in their education. 

If your child is absent through illness, please inform the school office before 9am. All 

absences must be explained by the parent/guardian by phoning the school on the day of 

absence or by letter.  

 

We thank you for your support on this matter.  

 

Leave Arrangements 

Please note that all extended leave is unauthorised. 

 

We strongly advise that no extended holidays are taken during term time. It is 
imperative that children attend every day to ensure maximum learning. 
 
Punctuality 

The school gates open at 8.15am and the school lessons begin at 8:30am promptly.  

It is important that your child arrives at school early to fully engage in the day ahead. 

Please note that names of children arriving at school later than 8:30am will be recorded and 

parents will be informed if their child is persistently late. 

 



Good punctuality is essential for children to achieve their full educational potential. It is 

also vital to form good habits for later life.  We would ask parents to support us in 

maintaining good punctuality by ensuring that: 

●​ Children get up in plenty of time to be ready and prepared for school.  

●​ Children have eaten breakfast before setting off for school. 

●​ Their child has organised their bag and equipment the night before so that this does 

not delay departure in the morning. 

●​ Any issues of lateness are discussed with staff so that this does not become a habit. 

●​ There is prompt collection at the end of each day at 3.15pm and 12.45pm on Friday. 

 

 


